How Do | Register for a Monroe CMHA Course

This lesson will show you how to use our registration software.

1) Make sure you are on our registration site at: https://monroecmha.gosignmeup.com

[B https://monroecmha.gosignmeup.com)

Our Mission - Our Yision

Provide quality mental health care in |
partnership with consumers and our
community to enrich lives and
promote wellness,

To be recognized as a leader in
behavioral healthcare that empowers
consumers and is valued as a
community resource dedicated to
quality services.

Browse courses below. For step-by-step registration instructions, CLICK HERE
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How Do | Register for a Monroe CMHA Course - 1



2) The first thing you will want to do is Login using your Username and Password.

Or, create an account if you do not have one.

Home Calendar

Our Mission

To be recognized as a leader in
behavioral healthcare that empowers
consumers and is valued as a
community resource dedicated to
quality services.

Provide quality mental health care in
partnership with consurmers and our
comrmunity to enrich lives and
promote wellness,

Browse courses below. For step-by-step registration instructions, CLICK HERE

Search o

Welcome Visitor

H IJsername / E-mail Address

Password
R Forgot your usermame or password?
© Student
© Instructor
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. =) Login
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3) To create an account, please fill in all required information. Click on "Agree and
Create Account" to proceed.

Welcome Visitor User Registration

Please enter information required.

Student Information

First Name*:
Last Name*:
E-mail Address*:

Confirm E-mail
Address*:

Username™:
Password*:
Confirm Password*:

Work Phone or Cell
Phone*:

Provider*: v

Do you agree to the terms and conditions of our Registration Policy?*

You must agree to our Terms of Use Policy to continue.
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4) On the home page, you can search for courses in different ways. You can also
change how the courses are displayed.

9 O Q Empty

Welcome Anthony Test Browse Courses
_ i) i) | — I
£ | —
Show All '\f/'
Sort by: Default * | Course name | Course start | Location | Course time | Course date
+ Provider Staff Training
CPI Refresher Course CPI Refresher Course CPI Refresher Course
This training Is restricted to individuals This training Is restricted to individuals This training Is restricted to individuals
who have previously taken the full 2 day who have previously taken the full 2 day who have previously taken the full 2 day
CPI training twice. If you have never... CPI training twice. If you have never... CPI training twice. If you have never...
More More More
[F:]Starts: Wed, 1/28/2015 1:30 PM Stans: Wed, 2/25/2015 1:30 PM [;ElStans: Wed, 4/29/2015 1:30 PM
i=Sesslon: 1 = Sesslon: 1 = Session: 1
8 Duration: 3 hours X Duration: 3 hours 8 Duration: 3 hours
4 Location: Raisinville 4 Location: Raisinville 4 Location: Raisinville
(1] status: 35 open seats left [ status: 35 open seats left (I status: 35 open seats left

Add to cart Add to cart Add to cart

1) You can search for specific courses using the search bar.

2) You can search for courses by searching through the categories/locations on the left hand side.
3) You can switch between a "Grid View" and "Tile View" to see more/less information. Or refresh
the courses.
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Name.

5) Once you find the course you are looking for, you can add it straight to your cart
by clicking on "Add to cart". Or See more information by clicking on the Course

Welcome Anthony Test

Show All

3

|

w Empty

Browse Courses

Sort by: Default * | Course name | Course start | Location | Course time | Course date

' CPI Refresher Course ’
Is

who have previously taken the full 2 day
CPI training twice. If you have never...
More

E Starts: Wed, 1/28/2015 1:30 PM
i=Sesslon: 1

X Duration: 3 hours

4 Location: Raisinville

[T status: 35 open seats left

CPI Refresher Course
This training Is restricted to individuals
who have previously taken the full 2 day
CPI training twice. If you have never...
More

EStans: Wed, 2/25/2015 1:30 PM
i=Sesslon: 1

X Duration: 3 hours

4 Location: Raisinville

(I status: 35 open seats left

CPI Refresher Course
This training is restricted to individuals
who have previously taken the full 2 day
CPI training twice. If you have never...
More

E Starts: Wed, 4/29/2015 1:30 PM
i=Sesslon: 1

X Duration: 3 hours

4 Location: Raisinville

[ status: 35 open seats left

Add to cart Add to cart Add to cart
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6) Here is the courses information page. You can see more information about the
course here.

r
[ ® B @  tome > a1 > oI Refresher Course )
N~
s ™
CPI Refresher Course
Add to cart
This training is restricted to individuals who have previously taken the full 2 day CPI training twice. If you have never taken the full CPI training course or have only gone through it once, you must sign up for the
2 day CPI training session. e
—
Contact Dates and Times @
Dawn Pratt Starts: Wed. Jan 28, 2015 1:30 PM
734-384-8312 's: Wed. Jon 26, 2015 130
Sessions:
Wed. Jan 28,2015  1:30 PM - 4:30 PM
Locations o
ion closes: Mon. Jan 26, 2015 1:30 PM
o A 3
)75 Map | Satellite Duration: 3 hours 9
®) Frenchtown m
=~ Dundee Township nstructor(s
&
Monroe, "
\da Renee Petkovich
la @ Map data©2014 Google TermsofUse Reportamap error
Raisinville, 1001 S Raisinville e
Monroe, MI 48161 \
Room: AspenI/1II
Additional Offering(s)
o
CPI Refresher Course
Starts: 2/25/2015 - 1:30 PM Status: Space available
CPI Refresher Course
Starts: 4/29/2015 - 1:30 PM Status: Space available
\ CPI Refresher Course
Stagte. 5000025 .20 Dy Static ilahlo

1) The top area shows some social media links where you can share this course with others. It
also has the path you took to get here in case you wantto go back. You can see the Course
Number and the name of the course.

2) This area shows a description of the course

3) This area shows the contact, credits, location and any visual icon for the course if any.

4) Dates and Times shows additional information including when the course starts and the
sessions of the course or whether this is an online course.

5) Instructors shows the instructors that will be instructing the course, including a bio if they have
one.

6) Additional Offerings will show courses that have the same name if any exist, in case this course
is full you can find other courses at different times.

7) This area is where you can add the course to your cart by clicking "Add to Cart". You will also
have to mark required information here including pre-requisites or materials.
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7) You can continue adding courses to your cart, or click on the cart to see what is in
there.

5

Welcome Anthony Test Browse Courses

Sort by: Default “ | Course name | Course start | Location | Course time | Course date
+ Provider Staff Training

CPI Refresher Course CPI Refresher Course CPI Refresher Course
This training Is restricted to individuals This training Is restricted to individuals This training Is restricted to individuals
who have previously taken the full 2 day who have previously taken the full 2 day who have previously taken the full 2 day
CPI training twice. If you have never... CPI training twice. If you have never... CPI training twice. If you have never...
More More More

@Stans: Wed, 1/28/2015 1:30 PM @Stans: Wed, 2/25/2015 1:30 PM Es:ans: Wed, 4/29/2015 1:30 PM
i= Sesslon: 1 i= Sesslon: 1 i= Sesslon: 1

8 Duration: 3 hours 8 Duration: 3 hours 8 Duration: 3 hours

4 Location: Raisinville 4 Location: Raisinville 4 Location: Raisinville

(I status: 35 open seats left [ status: 35 open seats left (1] status: 35 open seats left

L
) T T

8) After clicking on your cart you can see what is inside of it and the total price. You
can also delete the items by clicking the "x" or "Empty Cart". To continue click on
"Go to Cart".

,O ® 1 item

Welcome Anthony Test CPI Refresher Course

3 3

Sort by: Default “ | Course name | Course start | Location | Course time |

CPI Refresher Course CPI Refresher Course CPI Refresher Course
This training is restricted to individuals This training is restricted to individuals This training is restricted to individuals
who have previously taken the full 2 day who have previously taken the full 2 day who have previously taken the full 2 day
CPI training twice. If you have never... CPI training twice. If you have never... CPI training twice. If you have never...
More More More

EStarts: Wed, 1/28/2015 1:30 PM EStans: Wed, 2/25/2015 1:30 PM EStans: Wed, 4/29/2015 1:30 PM
i=Sesslon: 1 i=Sesslon: 1 i=Sesslon: 1

X Duration: 3 hours X Duration: 3 hours X Duration: 3 hours

4 Location: Raisinville 4 Location: Raisinville 4 Location: Raisinville

[ status: 35 open seats left [ status: 35 open seats left [ status: 35 open seats left

B -] e
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9) When you continue you will be taken to the Checkout section. In the Review area
you can review all the items. Make sure it is all correct and click on "Proceed to Next
Step". This will enroll you in the course.

Welcome Anthony Test

Review your current order Add more courses

Course Name Date(s) Time(s) Price

CPI Refresher Course - 2637 1/28/2015 1:30PM - 4:30PM  $0.00

Please provide any special needs.

Please answer any of the required questions/pre-requisite requests before you proceed.
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10) You are now registered! You will be taken to the order confirmation page where
you can print this for your records.

Home ' My Account | Calendar ' Log out

@ Empty

Welcome Anthony Test
Log In/ Create Account Review Payments Recelpt &
Confirmation
Thank you for enrolling!
o d R - Enrollment Details:
r er ecel pt Date: 10/29/2014 8:53 AM
Registration number: CJWO00K459990376
Username: anthony@gosignmeup.com
Participant Information: Payment Details:
Anthony Test
anthony@gosignmeup.com
Order Details
Course name Dates Status Price
CPI Refresher Course 1/28/2015 1:30 PM - 4:30 PM Enrolled $0.00
Print Receipt

Gontinue Shoppig For Courss " Bock To User Home ——

You will also get a confirmation email sent to you.
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